 SEQ CHAPTER \h \r 1Division of Tobacco Prevention Policy Specialist
Part-time professional status who serves as policy specialist to Division of Tobacco Prevention (DTP).  Responsibilities include:

· monitoring and research regarding regulation, laws, legislation and other policy affecting statewide tobacco prevention efforts; 
· advising program and division leadership of policy issues as necessary; 
· provision of technical consultation and policy interpretation to various DTP stakeholders and partners as assigned, 
· writing of and oversight for reports and briefs as assigned by DTP directors; 

· participation in various meetings and committees outside of DTP as approved by DTP directors; 
· maintaining oversight of program evaluation and Healthy People 2010 goals and objectives for all of office (OEHP), and 

· attend appropriate professional education as approved by DTP and OEHP/BPH leadership, as well as maintain required state employee personnel training.  Budget for travel and training to be approved by OEHP Office Director.
DTP work assignments will be approved by DTP directors, and any assignments performed outside DTP would need prior approval by OEHP and/or BPH leadership.  Scope of duties, assignments, completion of projects need be reviewed frequently by DTP directors, with appropriate documentation and justification of work progress (at minimum – monthly).  Standard employee EPA system evaluation also required.
Monitoring and evaluation of programs, contractual and subrecipient agreements, etc. would be assigned only in the event of specified DTP staffing deficiencies or other determined needs.  Media requests and contact should be assigned to media specialists, division leadership, and the specific program managers.
Participation in local and statewide coalitions, committees, agencies, organizations outside of approved DTP work plan must be done on employee’s own time.  As with any state employee, no lobbying for regulations, policy, legislation, or political candidate is permitted on work time or through use of assigned state equipment or phones. 
Justification: This position is required by various federal and state grants, and for the last several years has been a contract position.  Desire is for this position to become a temporary, part time professional status. 
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